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MIDDLE EAST EXECUTIVE TRAINING IN THE UNITED STATES 
(MEET U.S.) 

 BUSINESS DEVELOPMENT TRAINING FOR WOMEN 
Managed by the U.S. Department of Commerce 

 
The U.S. Department of Commerce=s Middle East Executive Training in the United States (MEET U.S.) provides 
professional development and cultural exchange for women in small and medium size businesses.   The program will be 
four weeks in length, beginning with a one-week business orientation followed by three weeks of comprehensive group 
training, with site visits to companies, universities, and governmental organizations throughout the United States.    
 
Applicants for the MEET U.S. Business Development Training for Women must be in positions of significant 
responsibility in their employing organizations to be considered for an internship, 2-5 years of managerial experience is 
recommended. Although helpful, fluency in English is not required; the MEET U.S. Program will provide simultaneous 
interpretation into Arabic. 
 
Applications must be accompanied by a letter of recommendation from the candidate=s supervisor in her employing 
organization which contains a description of the applicant's present duties and permission for the applicant to participate 
in the program. If the candidate is self-employed or does not have a direct supervisor, submit an explanation of your 
situation along with a letter of recommendation from someone who is familiar with your present duties in the same or 
similar industry (i.e. a board of director, a business affiliate, director of a business organization you are affiliated, a valued 
customer). This letter should be translated into English. Applicants should also enclose a recent photograph, passport-size 
if possible.  Additionally, a copy of the applicant=s international passport should be provided, if available. 
 
Applicants are screened and selected by the U.S. Department of Commerce based on their professional and educational 
achievements and experience in specific industrial sectors. MEET U.S. office in Washington, D.C. will make final 
determinations regarding which applicants are selected for training.  A U.S. Embassy official in the respective region will 
notify those selected. 
 
For those selected to participate in this program, the U.S. Government will pay for round-trip airfare from a designated site 
to the United States, housing, a comprehensive training program, interpreters, medical insurance, and a $34 per diem for 
meals and incidental expenses.  Their families may not accompany participants.  Each participant must provide his or her 
own transportation to the designated departure site and possess a valid international passport on which to travel. MEET 
U.S. participants may not seek permanent employment in the United States. Upon completion of their training, 
participants must return to their respective homelands. 
 
Any misrepresentation on the part of the applicant either orally or in writing will automatically be grounds for 
disqualification or expulsion from the program. 
 
APPLICATIONS MUST BE RECEIVED BY  MARCH 3, 2003. Completed applications should be sent to the U.S. 
Embassy/Consulate in your country (see attached list). In certain cases, applications can also be faxed or express mailed 
(via international mail service such as FedEx or DHL to the information listed below. 
 
 U.S. DEPARTMENT OF COMMERCE    FAX: (202) 482-0878 
OFFICE OF THE MIDDLE EAST     E-Mail: MEETUS@ita.doc.gov 
ATTN: TANYA CHEGUER 
14TH STREET AND CONSTITUION AVE NW 
WASHINGTON DC  20230 
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MEET U.S. 
MIDDLE EAST EXECUTIVE TRAINING IN THE UNITED STATES  

BUSINESS DEVELOPMENT TRAINING FOR WOMEN 

 
 
 
 
 
 
 
 
 
 

BEFORE FILLING OUT THIS APPLICATION PLEASE FAMILIARIZE YOURSELF WITH THESE INSTRUCTIONS: 

 

1. The application MUST be completed in English.  2. Submit resume (curriculum vitae) in English 3. One letter of recommendation from 
your supervisor with a copy translated into English.  4. Copy of the first pages of your passport.  5. Copies of education diplomas and other 
higher education certificates.  6. Completed applications MUST be submitted through your l ocal US Embassy. 
 
 
The application can be typed or printed legibly by hand.  It is necessary to provide full answers to all questions – you can use additional pieces of 
paper for your answers. ALL QUESTIONS MUST BE ANSWERED .  If it is not applicable please write N/A. When you list your phone number 
make sure you include the country and city codes.    To avoid serious mail delay, please forward any applications via FedEx or DHL. 
 
 
US DEPARTMENT OF COMMERCE    PHONE: (202) 428-4867 / 5506 
Office of the Middle East, RM. 2029B    E-MAIL: MEETUS@ita.doc.gov 
Attention: Tanya Cheguer 
MEET US, Program Manager 
14TH Street and Constitution Ave NW 
Washington, DC, 20230 
 

  
GENERAL INFORMATION 

Name________________________________________________________________________________ 
                      (Last Name)                   (First Name)                (Middle, if applicable) 
 
Place of Employment________________________________________________________________ 

                                                (Complete Company Name  

Position/Title: ________________________________________________________________________ 

Work Telephone: ______________________________ Fax: _________________________________ 

 

 

 

 

 
 
 PHOTO  
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Work Address: ______________________________________________________________________________ 

                                                              (Street, Building) 

_________________________________________________________________________________________ 
                                                                                  (City, Index) 

E-mail: _______________________________         
 

Preferred Mailing Address ¨ Home       ¨ Work :  
________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

Date of Birth: ¨¨-¨¨-¨¨ (______________________________________) 
                               (Month-Day-Year)                                 (In words) 

Sex: ¨ Female ¨ Male          Marital Status � Single  ¨ Married 
 

Place of Birth___________________________________________________________________ 
                                                       (City)            (Country) 

Citizenship: __________________________ 
 
Full Name of Spouse: _____________________________________________________________ 

Spouse’s place of work, position, and telephone number 

                 

 If you have children, please list name, gender, and age 
 
                
 

Home Address____________________________________________________________________ 
                                                                          (Street Name and Number)                (Apartment Number) 

  _______________________________________________________________________ 
                                                      (City)     

Home Telephone: _____________________________ 

Other contact numbers where you can be reached (please list all alternative telephones and fax numbers, including city codes)  

 
Tel# _________________ Fax# ____________________ Name _________________________  

Relationship: ¨ Friend   ¨ Co-worker  ¨ Spouse  ¨ Relative  ¨ Other 

Tel# _________________ Fax# ____________________ Name _________________________  

Relationship: ¨ Friend   ¨ Co-worker  ¨ Spouse  ¨ Relative  ¨ Other 
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In case of emergency, whom should we contact? (Include name, address, and telephone number): 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

How did you learn about the MEET U.S. Program? 
 
____________________________________________________________________________________________________________ 
 
 
____________________________________________________________________________________________________________ 
 
 ______________________________________ 
               

II.   EDUCATION 
 

A. List all post-secondary education including professional education, beginning with most recent (attach 
additional pages as needed) 

 
 

Dates 
 

 
Institute/University  

 

 
Major Subject 

 

 
Degree/Date Received  
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B. List all U.S. Government-funded programs in which you have participated (attach additional pages as needed) 
 

Dates 
 

Name/Location of U.S. Government Sponsoring Agency Topic of Program 

 
 

  

 
 

  

 
 

  

   
 

   

 
 
 
C. Knowledge of English:  Please rate your knowledge of English in the following areas:  
  

 
 

 

Excellent 
 

 
Good 

 

 
Fair 

 

 
Poor 

 

 
Reading  

 
 

 
 

 
 

 
 

 
Writing  

 
 

 
 

 
 

 
 

 
Comprehension 

 
 

 
 

 
 

 
 

 
Speaking  

 
 

 
 

 
 

 
 

 
 

List any other languages that you know:  _________________________________________________________________________ 

__________________________________________________________________________________________ 
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III.  BUSINESS AND EMPLOYMENT EXPERIENCE 
 

A. List your business and employment history for the past ten years, beginning with most recent  
B. (attach additional pages as needed) 
 

Dates   
 

 
Name of Organization  

 

 
City  

 

 
Position/Title  

 

 
Responsibilities and duties  
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C. Please list three professional references (names, addresses, and phone numbers): 
 

 
NAME 

 
COMPANY NAME, ADDRESS, AND 

TELEPHONE 

 
PROFESSIONAL RELATIONSHIP 

 

 
 
 
 

 
 

 
 

 
 
 
 

 
 

 
 

 
 
 
 

 
 

 
 

 

 
IV.  ADDITIONAL INFORMATION  
 

A. Passport and Travel Information 
 
 

ATTENTION:  We need the following information regarding your international passport. If you are chosen to participate we will 
use it to expedite your visa application.   
 
 
Do you have an external passport?            ¨ Yes   ¨ No      

Series/Number/: _________________________________________  

Passport Expiration Date : _____________________________________                                               

Have you ever applied for a U.S. visa?     ¨ Yes         ¨ No 

When? _____________________________ Where:  ________________________________________                                                                                                                                             

Were you granted a U.S. visa?     ¨ Yes      ¨ No what type? ____________________ 

Have you ever applied for immigration to the U.S.?  ¨ Yes    ¨ No 

When________________________________Where______________________________________   
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B. List previous travel abroad (attach additional pages as needed): 
 

 
Country 

 
Dates 

 
Sponsor 

 
Purpose 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   
 

 
 Do you want to occupy a smoking room?    ¨̈ Yes  ¨̈ No 

 
These questions have no bearing on the selection of candidates. It is confidential information used for your safety and comfort if 
you are selected for the program. 
  
• Do you have any allergies?    ¨ Yes        ¨ No   
• If yes, please explain: _________________________________________________________________________________________________   
 
 

Do you have any medical conditions or limitations?    ¨ Yes     ¨ No 
• If yes, please explain__________________________________________________________________________________________________ 

• Do you take any medication?    ¨ Yes      ¨ No    
• If yes, please explain: _________________________________________________________________________________________________ 

• Do you have any special dietary needs?   ¨ Yes       ¨ No 
• If yes, please explain: _______________________________________________________________________________________________  

  

 Please list any contacts you have in the United States (including family, friends, business associates, and acquaintances) :  

 __________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
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V.  ORGANIZATION INFORMATION  
 
The following information is very important and will assist MEET U.S. in designing the most useful training program.  
Please give as much detailed information as you can.  MEET U.S. cannot effectively design a program for you, if you do 
not answer these questions.  

 

Name of Enterprise: ____________________________________________________________________ 

 
Briefly describe your employing organization (be specific in terms of private or public sector, the date it was formed, what 
the mission and goals are, what area of work it is involved in and how it is structured). Use additional piece of paper as 
needed. 
______________________________________________________________________________________________ 

_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_____________________________________________________________________________________ 

The market for your product or service is :  

  ¨ local    ¨ national  
  ¨ regional   ¨ international  (please list countries) 

______________________________________________________
______________________________________________________ 

Who are your customers?    ¨ state enterprises    ¨ individuals  

      ¨ private enterprises   ¨ other ________________________ 

How many people work at the firm? ________________________  ______________________________________________ 

Annual gross revenue (in US$): ____________________________________________________________________________________________ 

Ownership of your company:  _________________________________________________________________ 

(If more than one entity or individual owns it, please provide the ownership breakdown by percentage:  

_________________________________________________________________________________________________________________ 

_______________________________________________________________________________________ 
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VI.  STATEMENT OF PURPOSE 

On separate sheets of paper, please answer the following questions. The information you provide should be several 
pages long. 

1. Please give a description of your specific responsibilities in the organization.  This must include: your title; the name 
and title of the person for whom you work; the name of the division or department for which you work, and its major 
function within the enterprise; how many employees report to you directly; some of the major problems you have 
encountered in your work and how you think this program might assist you with those problems; and, any other 
information you think would be of interest 

2. Describe your short- and long-term career goals. 

3. Describe your goals in coming to the United States for an internship program. 

4. Please provide information about specific projects, joint ventures, or business relationships you would like to develop   
with U.S. companies (list particular companies you have in mind). 

5. How do you plan to apply the knowledge you will gain on the MEET US training program to your work back home -- 
both in your company and the country as a whole?  What makes you a good candidate for this program? 
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VII. TRAINING TOPICS 

Please rate your interest in the following training topics from 1-5 with 5 indicating the highest interest. 

    

1. ¨ BUSINESS FUNDAMENTALS  

a. ¨ Organization and Management 

b. ¨ Organizational Development: The Process of Organizational Change 

c. ¨ Ethics and Business 

d. ¨ Developing a Business Plan 

e. ¨ Strategic Planning 

f. ¨ Project Management 

g. ¨ Procurement and Contracting 

h. ¨ Business – Government Relations  

          

            2. ¨ MARKETING 

a. ¨ The “4 Ps” of Marketing (Product, Price, Promotion, Place)   

¨ Developing a Marketing Plan 

c. ¨ Positioning your business 

d. ¨ Marketing yourself – you are your company 

e. ¨ Market research 
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f. ¨ Advertising 

g. ¨ Effective Media Relations  

h. ¨ Communicating with Customers Directly 

i. ¨ Marketing to your neighbors (Middle East/North Africa/Asia/Europe) 

j. ¨ Competitiveness and Technology 

 

3. ¨ HUMAN RESOURCE MANAGEMENT 

 a.   ¨ Labor Relations, Negotiation and Conflict Resolution 

b. ¨ Employee Development   

c. ¨ Employee Law and Ethics 

 d.   ¨ Planning and Scheduling (budget, schedules, resource allocation etc.) 

 

4. ¨ TECHNOLOGY / E-COMMERCE 

a. ¨ Developing a web site 

b. ¨ Sales and Marketing on the Web 

c. ¨ Information technology and security. 

d. ¨ E-logistics 
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5. ¨ FINANCE 

a. ¨ Investment Analysis and Portfolio Management 

b. ¨ Money and Capital Markets 

c. ¨ Insurance (business, personal etc…) 

d. ¨ Financial Decision Making 

e. ¨ Futures Market: Trading and Hedging 

f. ¨ Global Financial Markets 

 

6. ¨ ACCOUNTING 

a. ¨ Financial Statement Analysis 

b. ¨ Accounting Systems / Internal Control 

c. ¨ Managerial Accounting 

d. ¨ Documentation / Record Keeping 

e. ¨ International Accounting Standards  

 

7. ¨ LEADERSHIP SKILLS 

a. ¨ Cross-cultural Negotiation Strategies 

b. ¨ Sharpening your management skills 



 
 
 

 

 
 
The MEET US  program does not discriminate in training on the basis of sex, race, color, age, religion, national origin, or handicap. 

This policy is consistent with relevant U. S. governmental statutes and regulations 
 

THIS APPLICATION IS FREE OF CHARGE AND MAY BE REPRODUCED WITHOUT PERMISSION 
 

Page 14  

c. ¨ Professional/Career development 

d. ¨ Time management 

e. ¨ Professional etiquette 

f. ¨ Developing your boardroom skills 

 

8. ¨ CULTURE         

a. ¨ The American business culture  

                        b.   ¨ American women in business 

 c.   ¨ Arab- American businesses 

 

 

9. Please list any other topics of interest that were not mentioned above and rate them accordingly:  
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VII. LETTER OF AGREEMENT I testify that the information submitted in this application is complete and accurate.  I 
understand that providing false information on this application or during the interview will automatically disqualify me from participation 
in the MEET US program.  If I am selected for participation in the program, and it is determined during the course of the training that any 
of the information provided in this application or during the interview was false, I understand that this would mean immediate dismissal 
from the program.    If selected, I agree to comply with all regulations of the program and all local and national laws of the United States.   

 I understand that while in the United States, I will be required to share my hotel room with one other individual (of the same sex) from 
the training group.  I understand that separate beds will be provided.  I declare that this type of housing arrangement is satisfactory to me 
and presents no difficulties.  
 I understand that I will be provided with medical insurance to be used only for emergency situations and not for routine medical care 
or treatment for any pre-existing medical or dental condition.  I further understand that I will be required to pay all deductibles and other 
miscellaneous expenses not covered by the insurance.  I understand that I may purchase my own supplemental travel and/or health 
insurance before departing for the U.S.  If I choose to do so, this will act as additional coverage for me while I am on the MEET US program. 
 I understand that the U.S. visa obtained in connection with my MEET US program training is valid only for temporary training and is 
not valid for employment in the United States or for travel not related to the MEET US training.  I declare my intent to return to my 
country of origin at the end of my training as a MEET US program participant.  I understand that returning to my country at the end of my 
internship is a condition of my participation in the MEET US program.  I further understand that traveling outside of the United States (for 
example, Canada or Mexico) is strictly prohibited and would be in violation of my U.S.-issued visa and would mean immediate grounds for 
dismissal from the program.  Travel to cities in the United States that are not part of the specific MEET US training program is strictly 
prohibited.          
 I understand that this program prohibits spouses and/or children to accompany MEET US participants to the United States. 
 I understand that the program will be conducted in English with interpretation into Arabic. 
 If for any reason I must return home early, I understand that I must return the remainder of the per diem to the MEET US Program.  
 
 
 
 
______________________________________________________________________________________________________________  
 

 

  ___________________      ___________________________ 

   (DATE)              (SIGNATURE) 
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United States of America Embassies (E) and Consulates (CG) 
   (Locations and phone numbers are subject to change without notice) 
 
ALGERIA (E) 
 
4 Chemin Cheikh Bachir El-Ibrahimi 
B.P. Box 549 (Alger-Gare) 
1600 Algiers, ALGERIA 
Tel: {213}(2) 601-425/255/186 
Telex 66047 
Fax: [213}(2) 603-979 

ARAB CITIZENS OF ISRAEL 
 
1 Ben Yhuda Street                                 
Tel Aviv                                                 
PO Box 26180                               
Tel: (972) (3) 510-3822                              
Fax: (972) (2) 624-2560                          
 

BAHRAIN (E) 
 
Building No. 979 
Road 3119 (next to Al-Ahli Sports Club) 
Block 321 
Zinj District 
Manama, BAHRAIN 
Tel: [973] 273-300 
After hours [973] 275-126 
Fax: (973-272-594 
 

EGYPT (E) 
 
5 Latin America Street 
Garden City, Unit 64900 
Cairo, ARAB REPUBLIC OF EGYPT 
Tel: [20](2) 797-2298 
Fax: [20](2) 797-8368 
 
 
                                                                                                             Updated 1/6/03 
 

GAZA AND THE WEST BANK.   
 
1 Ben Yhuda Street                               19 Karen Hayesod 
Tel Aviv                                 OR          Jerusalem 920 
PO Box 26180                                       ISRAEL 
Tel: (972) (3) 510-3822                         Tel: (972) (2) 625-5775 
Fax: 510-3828                                        Fax: (972) (2) 624-2560 
 

JORDAN (E) 
 
P.O. Box 354                
Amman 11118 
JORDAN 
Tel: [962] (6) 592-0101 
Fax: [962] (6) 592-0146 

KUWAIT (E) 
 
Al Masjeed Al Aqsa Street 
Plot 14, Block 14 
P.O. Box 77 SAFAT 
Bayan Plan  36302 
13001 SAFAT 
KUWAIT  
Tel: [965] 539-5307 / 5308 
Fax: [965] 538-0282 

LEBANON (E) 
 
Antelias 
P.O. Box 70-840 
Beirut 
LEBANON  
Tel: [961] (1) 402-200, 403-300, 416-502, 426-183 
Fax: [961] (1) 407-112 

MOROCCO (E) 
 
Ambassade des Etats Unis  
2 Avenue de Mohamad El Fassi 
10 000 
Rabat, MAROC 
Tel: [212] 377-622-65 
Fax: [212] 377-639-84 

MOROCCO (CG) 
 
8 Blvd, Moulay Youssef 
20 000 
Casablanca, MAROC 
Tel: (212) (22) 26-4550 
Fax: (212) (22) 26-2096 
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OMAN (E) 
 
P.O. Box 202 
Code No. 115 
Muscat, OMAN 
Tel: [968] 698-989 
After hours [968] 699-049 
Fax: [968] 604-316 

QATAR (E) 
 
22 February Road (D Ring Road) 
Al Luqta District 
Doha, QATAR 
Tel: [974] 488-4101 
Fax: [974] 488-4163 
                                                                                                            Updated: 1/6/03 

SAUDI ARABIA (E) 

American Embassy 
Riyadh Diplomatic Quarter 
PO Box 94309 
Riyadh 11693 
SAUDI ARABIA 
Tel: (966) (1) 488-3800 
Fax: 488-7360 

SAUDI ARABIA (CG) 
 
P.O. Box 38955 
Dhahran (Doha) Airport 31942 
Dhahran, SAUDI ARA BIA       
Tel: (966) (3) 330-3200 
Fax: 330-0464 

SAUDI ARABIA (CG) 
 
Palestine Road, Ruwais  
P.O. Box 149 
Jeddah, 21411 
SAUDI ARABIA 
Tel: (966) (2) 667-0080 
Fax: 660-2567 

TUNISIA (E) 
 
American Embassy 
Zone Nord-Est Des Berges Du Luc 
Nord De Tunis  
2045 La Goulette, Tunisie 
Tel: [216] 71-107-000 
Fax: [216] 71-962-115 

UNITED ARAB EMIRATES (E) 
 
Al-Sudan Street 
P.O. Box 4009 
Abu Dhabi, UNITED ARAB EMIRATES 
Tel: [971] (2) 443-6691/6692 
After hours: [971] (2) 443-4457 
Fax: [971 (2) 443-4771 

YEMEN (E) 
 
Dhahr Himyar Zone 
Sheraton Hotel District 
P.O. Box 22347 
Sanaa, REPUBLIC OF YEMEN 
Tel: [967] (1) 303-155 
Fax: [967] (1) 303-175 
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